	Executive

JSC “Lenexpo Travel Company”

	Russia, 199106, Saint Petersburg,
V.O., Bolshoi pr., 103

Phone/fax (7  812) 321-26-78, 321-26-10



FORM 2

ORDER FOR HOTEL ACCOMMODATION & TRANSFER
High season (17 May – 31 July) 
	Exhibition
	

	Company
	

	Address
	

	Phone
	(             )
	Fax
	(               )

	Person to contact
	

	e-mail
	
	Date
	

	HOTEL
	

	ROOM TYPE
	

	Date of arrival
	Time of arrival
	Single rooms

Names
	Date of departure
	Time of departure

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Date of arrival
	Time of arrival
	Double rooms

Names
	Date of departure
	Time of departure

	
	
	1.____________________________________

2.____________________________________
	
	

	
	
	1.____________________________________

2.____________________________________
	
	

	
	
	1.____________________________________

2.____________________________________
	
	

	Form of payment
	cash
	bank transfer
	credit card


If you need to be met at the airport or railway station please fill in the following form.

	Railway station or airport name
	

	Flight/train #
	From
	Arrival date
	Arrival time
	Persons` number

	
	
	
	
	


The driver with the inscription __________________________________ will be awaiting you (during 2 hours) in the arrival hall (at the airport) or by the locomotive (in the railway station). 
You can specify the prices in the Internet at www.lenexpotravel.ru. Check in is 14:00.  Check out – 12:00. A later check out is extra charged. In order to receive guaranteed hotel accommodation request should be fully prepaid not later than 10 days before date of arrival. In case any alteration or cancellation takes place you should advise us not later than 10 days prior to the date of arrival. Otherwise the hotel will charge penalty fee. 
Executive and Company confirms the proof of the order either in case of fax copy or original presence.
	Company 
Signature _____________________

Your company stamp
	Executive 

Signature ______________________




